
 

CHARTER SCHOOL APPLICATION PROCESS 

 

Who may apply? 

 Any group of parents, teachers and/or community members. 

 It must NOT be a conversion of an existing private school. 

 

Basic principles 

 Must be nonsectarian, non-religious, and non-home-based. 

 The application process should consist of a series of meetings, dialogues, and negotiations 

between the applicants and the appropriate district staff and school board members. 

 

Timeline 

 The application must be submitted to the local school board by October 1, but early informal 

discussions between the applicant and the school district are highly encouraged. 

 The charter applicant and local school board may jointly waive any timelines set forth in law. 

 Before the school board formally approves or denies the application, it must first be reviewed by 

the District Accountability Committee pursuant to the district's guidelines.  

 The school board must also hold a series of community meetings, and then, within 60 days after 

receiving the formal application, make a decision about granting a charter. 

 Whether the charter is denied or approved, an appeal to the State Board of Education (SBE) is 

provided by law. The SBE may also decide to review any charter decision of a local school 

board. The SBE has the authority to direct the local board to grant, deny, or revoke the charter. 

 

Components of the application 

 A mission statement that expresses the ideal, long-term impact and scope of the school.  

 A description of the charter school's research-based education program that has been proven to 

be effective.  

 The goals, objectives, and pupil performance standards to be achieved, as well as description of 

the school's procedures for taking corrective action in the event that student performance falls 

below the district’s achievement goals. 

 Evidence of support from an adequate number of parents, teachers, students, or any combination 

thereof for the formation of the school. 

 A description of the student enrollment policy, which cannot discriminate on the basis of 

disability, race, color, gender, national origin, religion, or need for special education services. 

 A description of governance and operation of the school, including the nature and extent of 

parental, professional educator, and community involvement in its governance and operation. 

 A list of requested waivers from district policies and/or state laws and the reasons for them. 

 A proposed budget for the term of the charter, describing the manner in which an annual audit of 

the financial and administrative operations of the charter school is to be conducted, and including 

any services provided by the state, district, or a third party.  The budget assumptions should be 

based on a minimum number of students needed for financial viability. 

 Documentation that the proposed school has located a prospective site or sites that is/are 

adequate, financially feasible, and likely to meet applicable state and local regulations. 

 An explanation of the relationship between the school and its employees and its employment 

policies. 

 A proposal regarding the parties' respective legal liabilities and applicable insurance coverage, 

which must include workers compensation, liability insurance, and insurance for the building. 


